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e For:  Comnendics orricer , [T

THROUGH : Chief, Administration Btaff, Office of Compranications

SUBJRCT : vse [ o: Reccxde Officers Conference

our recent converszbion, it is requested that the
be made «vallable
for an Agency Records Manegement (onlerence on duy snd Wednesday,
October 22 snd 2%, 1968.

2, At thiz time it is 2ifficult to predict the sttendunce
exsctly. It ic expected to be somewhol larger then our Conference
1sst year wbich had 72 personnel attend, 65 of whom stayed overniznt.
Abost 100 persons mey =8k to sttend and we consider thet to be 2
resgonably reslistic figure for general plspning purposes, One thied
probsbly will be women. Ve will give you the exact numbers by
11 October.

3. *af this Steff will cgain be the Confercnce
Coordinstor, He w meet with you snd mesbers of your staff %o discuss

the administrative snd security requirements end to keep you posted on
the spplicante and other developments.
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